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Campus/Schools Change of Contract Duration 
Extension Request Form
Date of Request
To: Contracting Microsoft Affiliate
To be sent via the Call Logging Tool on Explore www.explore.ms or aplquest@microsoft.com (if applicable) prior to expiration of the enrollment.  Requests for extensions after the enrollment expiration date will not be accepted.
Note: 

1. Institution can only request extensions on a 12-month subscription.  Extensions are not available under a 36-month subscription. 
2. An extension request will mean that an Institution has requested an extension of their 12-month subscription and the end date of the existing enrollment will be moved out by one year. For example, if the current enrollment is due at the end of September 30th 2007, an extension will mean that the enrollment is valid for an additional year from October 1st 2007 – September 30th 2008.
3. Microsoft will confirm via a “Change of Contract Duration” notification when the extension request form has been completed.  When the confirmation is received, the Channel Partner can then place the order via MOET. 
	End Customer Name

     

	Agreement Number

     

	Enrollment Number 

     

	Distributor Name

     

	Reseller Name

     


Please note that this form is not a legal document. Its purpose is to ensure that all necessary contact information is provided to Regional Operating Center to process the request.  
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